
Yale Center for International and Professional Experience
Fellowship Programs 

PROGRESS DOCUMENTATION AND FINAL REPORT REQUIREMENTS

Award Recipient Name: ______________________

Travel Policy: 

Sponsored travel for Yale College students will be governed by the Yale Travel Policy, but should public health 
concerns require further restrictions these may be imposed at any time.  

Final Report: 

A final report is due on September 1 and will be forwarded to the donors whose generosity has made your 
fellowship possible and will be included on the Fellowship Programs website. You will receive a reminder about 
submitting your report well in advance of the deadline. 

Your final report will include a summary of your proposed project goals, how your project and experience related 
to those goals, as well as the work plan you developed and the interactions you had with your mentor/supervisor.  
You will be expected to describe what you accomplished and what impact the fellowship has on you and your 
future academic and career plans.  

Finally, at the end of the final report it is customary to thank the sponsor of your fellowship for this opportunity. 
Without these donors, your fellowship would not have been possible.   

Proof of Experience

In addition to submitting your final report, you are required to provide proof of the location and duration of your 
experience. Examples of evidence include: 

• Clear scanned images of the relevant pages of your passport (entrance and departure dates)
• Flight booking/boarding passes
• Transportation tickets/receipts
• Housing rental agreement
• Letter of confirmation from an employer/supervisor

I understand the requirements of my award and will submit all material by the deadlines specified in my Award 
Agreement.

Signature:  __________________________________ Date:  __________________________ 

Non-Yale email address:  _________________________ Cell phone:  _____________________ 
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Yale Center for International and Professional Experience 
Fellowship Programs 

AWARD AGREEMENT 

Proposed Project: _________________________________   

Name of Fellowship(s): _____________________________ 

My Location (while participating in funded experience): ________________________ 

In-person/Remote Experience: ________________________ 

Dates of My Experience: __________________________ 

I accept the Fellowship Award for 2022, as outlined in my official award letter, for the proposed project described 
above.  My signature below indicates that I have read and agreed to the following:  

• I agree to use the funds provided by the fellowship named above as described in the proposal, or the remote
adaptation of the proposal, submitted with my application.

• I agree to participate full-time in and complete the project/research/internship/study for the duration I was
awarded, as indicated above.

• If my award will support an internship/apprenticeship experience, the position must be at least 30 hours
per week for at least 8 weeks, and total compensation from the host organization cannot exceed $1,500.

• If I am traveling outside the United States with my fellowship funds, I agree to abide by the Yale University
International Travel Policy for Yale College Students.

• If I am travelling domestically with my fellowship funds, I will comply with all local guidelines.
• If I am carrying out research, I understand that my project may need to be reviewed by the IRB and/or the

Fieldwork and Off-Campus Research Committee.
• It is my responsibility to inform fellowship administrators immediately of any changes to my project or

proposal after the award has been finalized.  I understand that it is possible these changes will not be
approved, resulting in the full or partial forfeiture of my award.  I understand that any expenses incurred
from changes made without prior approval will be at my own expense.

• Should I receive funding for this project or proposal from multiple sources totaling more than my award, I
will notify the relevant fellowship administrators immediately so that an equitable arrangement can be
made.

• I understand that the fellowship funds may constitute taxable income and that any such taxes are my sole
responsibility.

• I understand that I must submit a written report of my work at the completion of the Fellowship.

Final report due date: September 1 

• I authorize Fellowship Programs to post my final report on its website and to include me in the online List
of Winners which is published annually.

I understand that failure to comply with the terms of this Award Agreement may result in partial or total forfeiture 
of the award, including reimbursement of funds already used, as determined by the awarding entity on a case by case 
basis. Further, I understand that my dean and head of college may be informed of any violation, and a letter of censure 
may be placed in my residential college file.  
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Fellowship Programs reserves the right (1) to note any such violation on future applications for fellowships, study 
abroad, or internships administered through the Center for International and Professional Experience and (2) to bar 
me from consideration for other fellowships administered through Fellowship Programs, including national 
fellowships that require University endorsement.  

Name: _______________________________________ 

Signature: ____________________________________ 

Date: ________________________________________ 
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